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INOJIO’KEHHUE O INOPAJAKE OBPABOTKH INIEPCOHAJIBHBIX JTAHHBIX

1 O01mme moJ1oKeHus

Hacrosmee [lonoxenne o mopsiake oOpaOOTKM MEpPCOHANBHBIX HaHHBIX (manee - IlomoxkeHue) B
MYHUIIUIIAJILHOM 00pa3oBaTeIbHOM YUpeXkACeHUU (Janee — YupexkJeHue) pa3padoTaHO B COOTBETCTBUU C
TpynoBsiMm koaexkcoMm Poccuiickoit deneparuu, Koncrutynueit Poccuiickoit @enepanun, ['paxkmaanckum
kojekcoM Poccuiickoit Denepannn, denepanbubiM 3akoHOM oT 27 wurwonsg 2006 r. Ne 149-d3 «O6
uH(popMaIuy, THHOPMAITMOHHBIX TEXHOJOTHIX W O 3ammTe nHpopManuny», deaepanbHbIM 3aKOHOM OT 27
utoiig 2006 r. Ne 152-®3 «O mepcoHanbHbIX AaHHBIX», [IpaBuinamMu BHYTpEHHEro TPyAOBOrO pacmopsaka
VYupexaeHus U omnpenesiseT MOpsSAOK MOTydeHHs, ydeTa, 0OpaObOTKM, HAKOIUICHHS M XPaHEHHs, 3al[UThI

NEPCOHAJIbHBIX TaHHBIX.

Llens pazpabotku [lonoxenus - ompenercHue NOpsAKa OOpaOOTKM TEPCOHAIBHBIX JIaHHBIX
pa6OTHI/IKOB yqpe)KIICHI/Iﬂ U HHBIX Cy6”beKTOB NEPCOHANIBHBIX JAaHHBIX, INMEPCOHAJIBHBIC OAaHHBIC KOTOPBIX
nojyiexkaT oOpaboTke, HA OCHOBAaHWUU TOJHOMOYHMU OIeparopa; O0OECIeueHHe 3alUThl MpaB U CBOOOJ
YyeloBeKa U Tpa)</IaHKHa, B T.4. paOOTHHUKA YUpekIeHus, Ipu 00paboTKe ero NepCcoHaNbHBIX JaHHBIX, B TOM
YHClie 3allUThl MpPaB Ha HEMPUKOCHOBEHHOCTh YACTHOW JKHU3HH, JHUYHYIO M CEMEHHYI0 TaliHy, a Takxke
YCTAHOBJICHUEC OTBCTCTBCHHOCTHU OOJDKHOCTHBIX JIMIL, HMCIOMIMUX IJOCTYIlI K INEPCOHAJIBHBIM JaHHBIM, 3a

HEBBITIOJIHEHUE TPEOOBAHUN HOPM, PETYIUPYIOMINX 00paOOTKY 1 3aIIUTY IEPCOHATBHBIX JIAHHBIX.
1.1 ITopsinok BBOAA B AelicTBUe 1 u3MeHeHnus [onoxenus

HaCTosnuee Ilonoxenne M HM3MEHEHHS K HEMY YTBCPIKAAOTCA PYKOBOAUTCIICM quexcz[eHmI u
BBOJATCA ITPUKA30M. Bce pa6OTHI/IKH quemneHI/m JOJIXKHBI OBITE 03HAKOMJIEHEI noa pacimckKy C

ITonoxxeHreM 1 N3MEHCHUSIMH K HEMY.
1.2 OcHOBHbBIE NOHATHS U COCTAB MEPCOHAJIBHBIX TAHHBIX paﬁoTHHKOB
I[J'IH I.ICJ'ICfI HaCTOAIICTO Ilonoxenus HCTIOJIB3YIOTCA CIICAYIOIINC OCHOBHLIC ITIOHATHUSA:

— TepCcOHaNbHBIC JaHHbIE PaOOTHHKA - JIt00as HHPOpPMAIIKs, OTHOCSIIASICS K OMPEIeIICHHOMY HIIN
oTpeieNIIeMOMY Ha OCHOBAaHHMH TaKOW HH(OpPMAIMK paOOTHHUKY, B TOM YHCIIE ero (GaMuIns, UMs, OTYECTBO,
TOJl, MECSI], JaTra W MECTO POXKIEHUs, aJpec, CEeMEWHOe, COLMaIbHOE, WMYIIECTBEHHOE IOJIOXKEHHE,
oOpa3oBanmue, mpodeccusi, ToXonbl, aApyras wuHpopmanus, HeoOXxomumas pabOTONATENI0O B CBS3U C

TPYAOBBIMHU OTHOIICHUAMMU,

— 00paboTKa MepCOHATIBHBIX JaHHBIX - cOOp, CUCTEMATH3alMsl, HAKOIJICHUE, XpPAaHEHUE, YTOUHEHHE
(oOHOBIIEHUE, W3MEHEHME), UCIOIb30BAHUE, PACIIPOCTPaHEHHE (B TOM YHCIE Iepenada), o0e3TMunBaHue,

OJIOKMpPOBaHKE, YHUUTOXKECHHE IEPCOHATBHBIX JaHHBIX pAOOTHUKOB YUpEkKICHUS;



- KOH(l)I/II[eHI_[I/IaJILHOCTB NEpCOHATBHBIX ,[[aHHBIX3- 00s13aTeIbHOE JJIA CO6JIIO,Z[€HI/ISI Ha3Ha4YCHHOI'O
OTBCTCTBCHHOI'O JIHMIIA, IMOJMYYHMBHICTO AOCTYII K ICPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie HE

JOIIYCKAaTh UX paClpOCTpaHCHUA 0e3 coracus pa6OTHI/IKa HJIM UHOI'O 3aKOHHOT'O OCHOBAaHUA,

— pacIpoCTpaHEHHE NEPCOHAIbHBIX JaHHBIX - JEWCTBMS, HaIpaBJIEHHbE Ha Iepenady
MEPCOHAIBHBIX TAHHBIX paOOTHUKOB OMPEEICHHOMY KpyTY JIUIl (IIepeada MepcoHaIbHbIX JAHHBIX) WM Ha
03HAKOMJICHHE C MEPCOHAIBHBIMU JaHHBIMH HEOIPAHWYEHHOTO Kpyra JIMIl, B TOM 4Hclie 0OHapoJOBaHHE
NEPCOHANBHBIX JAHHBIX pAOOTHUKOB B CPEJCTBAX MAacCOBOM MH(OPMAIUH, pa3MeLIeHHe B UHPOPMAIIMOHHO -
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WJIM TPEIOCTaBICHUE JOCTYIa K NEPCOHAIBHBIM JAaHHBIM DPaOOTHUKOB

KaKMM-JIH0O MHBIM CIIOCOO0OM;

— MHCIIOJB30BaHME NEPCOHANbHBIX JAHHBIX - JeHcTBUA (Omepalu) ¢ MEepCOHAIBHBIMU JaHHBIMU,
COBEpIIAEMbIEC JOJDKHOCTHBIM JIMLIOM YUpPEKJIEHUs B LEJSIX NMPUHATHS PEUICHUH WIM COBEPIUEHUS HHBIX
JNEeHCTBUH, MOPOXKIAIOIMINX IOPUANUYECKHUE MOCIEICTBUS B OTHOIIEHUHM PAOOTHUKOB JIMOO MHBIM 00pa3zom

3aTparuBarOnX HUX IIpaBa U CBO6OI[H WJIM IIpaBa U CBO6OI[LI APYTrux JINL;

- 6J'IOKI/IpOBaHI/Ie NEPCOHAJIBHBIX AOAHHBIX - BPEMCHHOC IIPCKPAIICHUC c60pa, CHUCTCMATHU3aluu,
HAKOINICHUSA, HCIIOJIb30BaHHA, PACIPOCTPAHCHUSA IICPCOHAJIIBHBIX JAaHHBIX pa6OTHI/IKOB, B TOM 4YHCIIC HX

nepeiayu;

— YHHUYTOKCHHUC TMNCPCOHAIBHBIX JaHHBIX - ﬂeﬁCTBHH, B PE3YIbTATC KOTOPBIX HCBO3MOKHO
BOCCTAHOBUTBH COACPIKAHUC TICPCOHAJIBHBIX JAaHHBIX B HHq)OpMaHHOHHOﬁ CUCTCMC INICPCOHAJIBHBIX HAaHHBIX
pa6OTHI/IKOB HJIM B PE3YJIbTATC KOTOPBIX YHHUYTOXKAIOTCA MATCPHUATIBbHBIC HOCUTCIN MIECPCOHAIBHBIX JaHHBIX

pabOTHUKOB;

— o0e3nMYrBaHKe INEPCOHAJIBHBIX HNAHHBIX - HeﬁCTBHH, B PE3YyJbTATEC KOTOPBIX HEBO3MOXHO

ONpECACINTDb MPUHATJIICIKHOCTD IEPCOHAJILHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6HIGI[0CTYHHBI€ NEPCOHATIBHBIC JAaHHBIC - MEPCOHAJIBHBIC HTAaHHBLIC, JOCTYII HCOTPAaHUYCHHOI'O
Kpyra JiMy K KOTOPBIM MPEAOCTABJICH C COIJIaCus pa6OTHI/IKa HJIIM Ha KOTOPBIC B COOTBETCTBUU C

(benepaabHBIMHU 3aKOHAMU HE PacIpoCTpaHseTcs: TpeboBaHue COOI0ICHHS KOH(HUICHIINATLHOCTH;
— wuHbopManus - cBeJleHus (COOOIIeHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHHUS;

— JIOKyMEeHTHpoBaHHas MH(poOpManusg - 3aQUKCUpPOBaHHAs HAa MaTepUATbHOM HOCUTENE IyTeM
JOKYMEHTHPOBAaHUS MH(POPMAIUSA C PEKBU3UTAMH, MO3BOJISIONIMMH ONPEICTUTh TaKyl0 WHPOPMALUIO HUIIH

€C MaTCpI/IaJ'IBHHﬁ HOCHUTCIIb.

B cocras NEPCOHAJIBHBIX JaHHBIX paGOTHI/IKOB quexcneHI/I;[ BXOIAT HAOKYMCHTBI, COICpXKaIUC
I/IH(I)OpMaI_II/IIO O MacCIOPTHBIX MAAaHHBIX, O6p&30BaHI/II/I, OTHOIIIEHMH K BOHHCKOM O65133HHOCTI/I, ceMeMHOM

IMOJIOKCHHNHU, MCCTC KUTCJIbCTBA, COCTOSIHNU 3JOPOBbs, a@ TAKKE O MPCALIAYIINX MECTAX UX pa6OTI>I.

2 Komiuiieke JA0OKYMEHTOB, COINPOBOXIAKOUIUI mpouecc o(opmiieHHs TPYIAOBbLIX OTHOIIECHUI

pa0oTHHKA B YUpesKIeHHUH IIPH ero npueMe, nepesojie H yBoJbHEHUHU



Wudopmanms, npeacraBisemas paGoTHukoM mpudmoctymnennn Ha paGoTy B YupexueHHe,
TOJKHA UMETh JTOKYMEHTaIbHYIO (hopmy. [Ipu 3aKimroueHuu TpyAOBOTO OTOBOPA B COOTBETCTBHH CO CT. 65

TpynoBoro koxaekca Poccuiickoit deneparnu JIuio, MocTynaroiee Ha padoTy, IPeIbsIBIsSET pabOTONATEINIO:

— MaclopT HJIH HHOH JOKYMCHT, y,Z[OCTOBepﬂIOHII/Iﬁ JIMYHOCTBH, a TaKXKE KOIIMU CBHUIACTCILCTB O

FOCYI[apCTBeHHOI;'I PErucCTpai akKTOB I'PaKJAaHCKOI'0 COCTOSAHUA,

—  TPYIOBYIO KHIJKKY, 32 UCKIIFOUCHHUEM CJIy4yaeB, KOT/Ia TPYJOBOM JIOTOBOP 3aKJIIOYAETCS BIEPBBIC
WK pabOTHUK MOCTYIAET Ha paboTy HA YCIOBUAX COBMECTHTENLCTBA, JIMOO TPYIOBask KHIDKKA y pabOTHUKA

OTCYTCTBYET B CBSI3U C €€ YTPATOil UK MO APYTUM MPUUKHAM;

— CTpaxoBOC CBHACTCIBCTBO rocyaapCTBE€HHOI'O INCHCUOHHOI'O CTpaxoBaHUs, CTanOBOﬁ

MG[[I/IIII/IHCKI/Iﬁ IOJIUC 0053aTEIBLHOIO MCIUIHUHCKOI'O0 CTpaxOBaHUA I'pakKJaaH;
— JOKYMCHTBI BOMHCKOI'O y4e€Ta - IJIA BOEHHOOOS3aHHBIX U Ji1L, IMoJIe)KalluXx BOMHCKOMY YUCTY;

— JOKYMCHTBI 00 O6p830BaHI/IH, HpO(i)eCCHOHaHBHOﬁ nePerIoAroToBKeE, ITOBBINICHHUH

KBaJM(HUKAINU, CTA)KHUPOBKH, TPUCBOCHUN YICHOM CTETICHU, YICHOTO 3BaHHs (€CITH TAKOBBIE UMEIOTCS);

— CBHACTCILCTBO O IMOCTAHOBKC Ha YYCT B HAJIOIOBOM OpraHe (1)I/I3I/I‘IGCKOFO Jdha 1o MeECTy

JKUTENIbCTBA Ha Tepputopuu Poccuiickoit deneparum.

IIpu odopmienun paboTHUKA B YUpexJeHUU paOOTHUKOM OTAeNla KaJpoB 3aIlOJHSIOTCS
yaupunupoBanubie Gopmbl T-1 u T-2 «JInynas kapTouka pabOTHHKA», B KOTOPOH OTPasKatOTCs CIelyrolue

aHKETHbIE U OHorpaduyeckue 1aHHble pabOTHHUKA!

— obmue cegenusi (®.N.O. paborHHMKa, naTra pOXKACHHS, MECTO POXIEHHUS, TPAXKITAHCTBO,

oOpa3oBaHue, npodeccus, cTax padboTbl, COCTOSIHUE B Opake, MaCIOPTHBIE JaHHBIE);
—  CBEIIEHUS O BOMHCKOM YYETE;
— JIaHHBIC O IpUEME Ha paboTy;
B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCA:
— CBEJICHHUS O MepeBoiax Ha APYTyIo padoTy;
— cBeJleHHs 00 aTTecTaluy;
— CBEJICHHMS O MOBBIIICHUH KBAJIM(UKAIIH;
—  CBeleHUus 0 MpodeccrOHAIbHON MepenoiIroTOBKE;
— CBEJEHHUA 0 Harpajax (IMOOUIPEHUSIX ), TOUETHBIX 3BaHUSX;
— cBeJeHHA 00 OTIyCKax;
— CBEJICHHA O COLUANIBHBIX FApPaHTHUAX;
— CBEJCHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(OHAX.

B yupexaenun co3garoTcs W XpaHSATCS CICAYIONIME TPYMIbl JOKYMEHTOB, COACpIKAIUE TaHHBIE O

pa6OTHI/IKaX B CAMHUYHOM HMJIM CBOOAHOM BUJIC.



JIOKYMEHTBI, COfiepIKallue TIepCOHANbHbIE TaHHBIEOPAOOTHHKOB (KOMITIEKChI JIOKYMEHTOB,
COIIPOBOKIAIONIME Tpolecc O(OpMIIEHUS TPYIOBBIX OTHOIICHUIH NpH NpuemMe Ha paboTy, IepeBoe,
YBOJIBHEHUH; KOMIUIEKC MAaTE€pPHUaJIOB IO aHKETUPOBAHHIO, TECTUPOBAHHIO; MPOBEICHHUIO COOECEJOBAHUM C
KaHIUZATOM Ha [JOJDKHOCTB; IOMJIMHHUKA M KOIMM IIPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIE J€la U
TPY/ZOBbIE KHMXXKU PaOOTHHUKOB; JieNa, COJep Kalllie OCHOBAaHUS K IPHUKa3y IO JMYHOMY COCTaBy; Jela,
colepKallie Marepuaibl  aTTecTalud  pabOTHUKOB;  CIY)KEOHBIX  pacclieIOBaHUM;  CIPaBOYHO-
UH(OPMALMOHHBIA 0aHK JAaHHBIX MO MEPCOHANy (KapTOTEKH, )KYPHAIbI); MOJIMHHUKA U KOIUU OTYETHBIX,
AQHAINTUYECKUX M CIIPAaBOYHBIX MATEPUAJIOB, NEPENAaBAEMBIX PYKOBOACTBY YUpEXKACHHS, PYKOBOIUTEIIM
CTPYKTYPHBIX IOJpa3AciICHUM; KOIMMHU OTYETOB, HANPABISAEMBIX B I'OCYJAapCTBEHHBIC OpraHbl CTATUCTHUKH,
HAJIOrOBbIE MHCIIEKIIMH, BBIILIECTOSAIIME OPTaHbl YIPABICHUS U IPYTUE YUPEKACHUS).

JIoKkyMeHTaI|s 10 OpraHu3aluy padoThl CTPYKTYPHBIX IOJIpa3esieHui (II0J0KEHUS O CTPYKTYPHBIX
HOJpPA3/IeIEeHUsIX, JODKHOCTHBIE HHCTPYKIMHM pAaOOTHUKOB, TMpHUKa3bl, pacCIOpPsIKEHUs, YKa3aHUs
PYKOBOJICTBA YUpeXJIEHH); TOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTH B YaCTU PabOTHI

C IEPCOHAIIOM YUpEeXKACHUS.

3 Coop, o0padoTka, 3aIMTA MEPCOHAJIBHBIX JAHHBIX, NOPSAAOK O0Pa0OTKH M XpaHEHUs

NMEePCOHATBbHBIX IAHHBIX
3.1 lHopsaOK NOJIy4eHUs MEePCOHAIBbHBIX JAHHBIX

Bce mepcoHanbpHble naHHBIE pabOTHUKA YUpexaAeHUs cleAyeT MoiydaTh y Hero camoro. Eciu
NepCOHANbHBIE JaHHBIE pA0OTHHUKA BO3MOKHO IMOJIYUYUTh TOIBKO Y TPEThEeW CTOPOHBI, TO paOOTHUK JAOKEH
OBITH YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JO0JHKHO OBITh MOJY4e€HO MUCbMEHHOE coriiacue. JJomKHOCTHOE
U0 paboTodaTelNs JOJMKHO COOOUTUTh paOOTHUKY YUPEKIECHUS O LETAX, MPEANoaraéMbIX HCTOUHUKAX U
crocobax MOJYUCHHA MNEPCOHAIBHBIX JAaHHBIX, a TaKKE O XapakKTepe MNOAJICKAIINUX JMOJTYUYCHUIO

NEPCOHATIBHBIX NAHHBIX U IMOCICACTBUAX OTKa3a pa6OTHI/IKa AaThb MUCbMCHHOC COTJIACUC HA UX ITOJYUCHHUC.

PaGoromarens He uMeeT mpaBa MoJydyaTh M 00pabaThiBaTh NEPCOHANbHBIE JaHHblE pabOTHHKA
VYupexneHus o ero pacoBoil, HAIMOHAIBHON NPUHAUIEKHOCTH, OJUTHYECKUX B3IJISAAX, PEIUTHO3HBIX WIH
dmrocopckux yOeKICHUAX, COCTOSHUU 3]I0pOBbs, MHTUMHOM >KU3HU. B ciydasx, HEmocpeaCcTBEHHO
CBSA3aHHBIX C BOINPOCaMU TPYIOBBIX OTHOLIEHWH, B COOTBETCTBUU cO CT. 24 Konctutynuu Poccuiickoint
Oenepanun paboToAATENH BIPABE MOTYYaTh U 00pabaThIBaTh JaHHBIC O YaCTHOM JKW3HU PaOOTHHKA TOJIBKO

C €Iro IMCBMCHHOI'O COTJIaCHA.

[IpenocraBiienne couckarejaeM JTOJDKHOCTH TEPCOHATBHBIX JAHHBIX J0 3aKIIOUYCHHUS TPYIOBOTO
noroBopa (pe3toMe H T.I. WHGOpMAalMU) cyuTaercs, B cooTBercTBUM ¢ ['paxkmanckum Koaexcom
Poccuiickoit ®enepanuu (ct. 158), MomuanuBbIM coraacueM (KOHKIIIOJCHTHBIM JIEUCTBHEM ), MOAPA3yMEBAET
corjacue cyObekTa Ha oOpabOTKy €ro NMepCOHAIBHBIX JaHHBIX M HE TpeOyeT HaTW4us JOMOTHUTEIBHOTO

IIHUCBMCHHOTI'O COrJjiaCHus.

3.2 Ilopsinok 00padoOTKH, MepeaYr U XPAHEHUS MEePCOHAIBHBIX JAHHBIX



O6paboTka yKa3aHHBIX IIEPCOHAIBHBIX JaHHBIXOpPaGoTHHKOB paGoTomaTeneM BO3MOXKHA TOIBKO
C MMUCBMEHHOT0 MX corflacus 0o 6e3 X corjacus B CIEAYIOMINX CIydasxX:

1) cyObeKT mepcOHANBHBIX JAaHHBIX Jal Ccorjache B NMHCbMEHHOH (opme Ha 00pabOTKy CBOMX
MEPCOHAIBHBIX JaHHBIX;

2) nepcoHaIbHbBIE TaHHBIE ABIIAIOTCS 0OLEAOCTYITHBIMU;

3) mepcoHanIbHBIE JAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pPOBBS CyOBEKTa MEPCOHAIBHBIX JAaHHBIX U MX
00paboTka HEOOXOqMMa /TS 3aLUTHI €r0 KU3HH, 3/J0POBbS MM WHBIX KHU3HEHHO Ba)KHBIX HHTEPECOB JIHOO
YKU3HU, 370POBbSI UJIM MHBIX KU3HEHHO BA)KHBIX MHTEPECOB APYTUX JIHI], U MOJy4YeHHE COTJiacusi CyObeKTa
MEPCOHAIBHBIX JAaHHBIX HEBO3MOXKHO;

4) 00paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS B METUKO-TIPOMUIAKTUICCKIX HENSX, B HENSIX
YCTAHOBJICHHUSI METUIIMHCKOTO MarHO3a, OKa3aHUs MEIUIUHCKHMX W MEAMKO-COLMANBHBIX YCIyr MpH
yCIOBUHU, 4YTO 00paboTKa TMEpCOHAJIbHBIX JAHHBIX OCYILECTBISETCS JIMIOM, MNPO(ecCHOHAIBHO
3aHUMAIOIIUMCA METUIIMHCKON JeSTeThbHOCThIO M OOS3aHHBIM B COOTBETCTBUU C 3aKOHOJATENHCTBOM
Poccuiickoit @denepanuu coxpaHaTh BpaueOHYIO TaliHy;

5) o0paboTka TEPCOHAIBHBIX JAHHBIX WICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OOBCIUHEHUS WIIH
PENMTHO3HON OpraHU3aIlMi OCYIIECTBISIETCS COOTBETCTBYIOLIUMH OOIIECTBEHHBIM OOBEIUHEHUEM WIIH
PENMTHO3HONM OpraHu3aluen, JeHCTBYIOIIMMU B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoii
Oeneparum, Ui JOCTIKEHHS 3aKOHHBIX IIeJIeH, MPEeIyCMOTPEHHBIX MX YUYPEAMTEIbHBIMH JOKYMEHTAMH,
IIPY YCIIOBHH, YTO TIEPCOHANBHBIEC JaHHBIE HE OyyT paclpoCTpaHIThCA 0€3 coracusi B MMCbMEHHOM Gopme
CyOBEKTOB IMEPCOHALHBIX JIAHHBIX;

6) 06paboTKa MepcoHaNbHBIX JAHHBIX HEO0XO0/IMMa B CBS3M C OCYLIECTBICHUEM IPABOCY/IHS;

7) o0paboTka MEepCOHAJIBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®epepanuun o0 06€30MacHOCTH, 00 OMNEPATHUBHO-PO3BICKHOW JIEATEBHOCTH, a TakXe B
COOTBETCTBUU C YTOJIOBHO-MCIIOJIHUTEIBHBIM 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu. Paboronarens

BIIpaBC O6pa6aTI>IBaTI:> MNEPCOHAJILHBIC JJTAHHBIC pa6OTHI/IKOB TOJBKO C UX MIMCBMCHHOI'O COT1aCusl.

[TucemenHoe coracue paboTHHKA HA 00PA0OTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJHKHO BKJIIOYATh B

ceost:

- (baMI/IJ'II/IIO, UMd, OT4YECTBO, aapecC cy61,eKTa NEPCOHAJIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JAOKYMEHTA, YAOCTOBCPAIOIICTO €Tr0 JIMYHOCTH, CBCIACHUA O OaT€ BbIJAYM YKA3aHHOTO AJOKYMCHTAa H

BbIIABHICM €I'0 OPraHe;

— HaHMMCHOBAHHC ((I)aMI/IJ'II/IIO, nms, OT‘-ICCTBO) U aIpec orcparopa, MOJYyHaromero corjiacue

CyOBeKTa MepCOHANBHBIX JaHHBIX;
— 1enap 00pabOTKH EPCOHATBHBIX JTAHHBIX;

— TIIepeyeHb TMEPCOHAIBHBIX MJAaHHBIX, Ha OOpabOTKy KOTOPBIX JaeTcs corjacue CcyObekTa

MEPCOHATIbHBIX TAHHBIX;



— HICPCUYCHb ,[[eflCTBPII)JI C HepCOHa.HBHBIMI/I7IIaHHBIMI/I, Ha COBCPIICHHUC KOTOPBIX JaCTCA

corjacue, o0IIee OMMCAaHNE MUCTIONB3YEeMBIX OIEePaTOPOM CITOCOO0B 00paOOTKH NMEPCOHATLHBIX JTaHHBIX;
— CpOK, B TCUCHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE TOPSIIOK €ro OT3hIBA.
Cornacue paboTHHKA HE TPEOYeTCs B CIACIYIOIIUX CITyYasx:

— 00pa0oTka TMEpCOHATBHBIX MAHHBIX OCYIIECTBIISIETCS HAa OCHOBAHMHU (PENepalbHOTO 3aKOHA,
YCTAQHABJIMBAIOUIETO €€ 1eJb, YCJIOBHS TIOJYYEHHUS TMEPCOHAIBHBIX JaHHBIX M KpPYyr CyOBEKTOB,
NEPCOHANBHBIC JIaHHBIE KOTOPBIX MOMJICKAT OO0pabOTKe, a TakKe OINPEIENSIOMEro MOTHOMOYHS

paboronarerns;

— 00paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBIISICTCS B IIENIAX UCIOIHEHUS TPYAOBOTO JIOTOBOPA,

OJIHOH U3 CTOPOH KOTOPOTI'O SIBJSETCS] CYOBEKT MEPCOHATIBHBIX JIaHHBIX;

- 06pa60TKa MEPCOHANIBHBIX NAHHBIX OCYHICCTBIIACTCA IJId CTATUCTHYCCKUX UJIM MHBIX HAYYHBIX

ueneﬁ IIpu yCJIOBHUU 00s13aTeIbHOI0 00€3INUYNBAHHUS INCPCOHAJIBHBIX JaHHBIX

- 06pa60TKa MNEPCOHANIBHBIX JaHHBIX H€O6XOI[I/IMa IJid 3alllMTBhI JKU3HU, 3J0POBbA WM HHBIX

JKU3HCHHO BAKHBIX HHTCPCCOB pa6OTHI/IKa, C€CJIM IMOJIYYCHUE €0 COrjiaCusa HEBO3MOXKHO.

Takum oOpazoM, B cooTBeTCTBUH cO CT. 86, 1. 14 TK P® B nemsix obecrieueHus: mpaB u cBoOO
YeoBeKa W TpaxkJaaHWHa Paboromarens W e€ro MpeICTaBUTENN IMPUH 0O0paOOTKE MEPCOHAIBHBIX JTaHHBIX

paboTHHUKA JOKHBI COOI0IATh CEAYIONUE 00II1e TpeOOBaHUS:

— 00paboTka NEPCOHAIBHBIX JAaHHBIX MOXET OCYHIECTBIATHCA MCKIIOUHUTENbHO B IIENAX
oOecnieueHHs COOJIOJIEHUSI 3aKOHOB M HMHBIX HOPMAaTHUBHBIX IPAaBOBBIX aKTOB, COACHCTBHS paOOTHUKAM B
TPYAOYyCTpOiicTBEe, OOyYeHMM U MPOABIKEHUM IO Ciyx0e, oOecreueHus JUYHON Oe30macHOCTH
paOOTHUKOB, KOHTPOJIS KOJUYECTBA M KadyecTBa BBINOJIHJAEMOHl paboThl M 0OecreueHHsl COXPaHHOCTH

UMYIIECTBA;

— npu ompenesneHun oO0bemMa U coaepxkaHus, o00padaTblBa€MbIX MEPCOHAIBHBIX JIAHHBIX
Paboronarens nomkeH pykoBojacTBoBatbess Koncrutynueit Poccuiickoit ®@eneparuu, TpyaoBbIM KOJEKCOM

Poccuiickoit @enepannu 1 UHBIMU (ellepaTbHBIMHU 3aKOHAMH;

— TIpU NPUHSATUU PEIIEeHUH, 3aTparuBaIIuX HHTEpeckl paboTHHUKa, PaboTonaTens He UMEET IpaBa
OCHOBBIBaThCSl Ha IEPCOHAIbHBIX JAHHBIX PAaOOTHHKA, MOJTYYEHHBIX HCKIIOYUTEIBHO B PE3ylbTaTe HX

aBTOMaTI/I3I/IpOBaHHOI7I 06pa60T1<1/1 HJIN 3JICKTPOHHOT'O IMMOJIYYCHHUA,

— 3aluTa NEpCOHAIBHBIX TAaHHBIX pa6OTHI/IKa OT HCIIPABOMCPHOI'0 UX UCIOJIb30BAHUA HUJIN YTPAThI

obecneunBaercst PaboTtonareneM 3a cueT €ro CpeicTB B NOPSIZIKE, YCTAHOBIEHHOM (heZiepalIbHbIM 3aKOHOM;

— pabOTHMKM W HMX NPEACTABUTEIH JOJDKHBI OBITH O3HAKOMIICHBI IO PACIUCKY C JOKYMEHTaMH
VYupexeHns, ycTaHaBIMBAIOUIMMHU MOPSAI0K 00pabOTKH MEePCOHAIBHBIX JaHHBIX PAaOOTHHKOB, a TaKXke 00

WX TpaBax U 00sI3aHHOCTSX B 3TOW 00JIaCTH;



— BO BCEX CIIydasx OTKa3 pabOTHHKA OT CBOI/IXSHpaB Ha COXpPAaHEHME W 3alIUTy TalHbI

HEJICUCTBUTEIICH.
4 Tlepenaua u XpaHeHHe MEPCOHAIBHBIX JAHHBIX

IIpu nmepenade nmepcoHaNbHBIX AAaHHBIX paboTHUKA PaboTomarens noipkeH coONIOaTh CIeIyone

TpeOOBaHUS:

— He co0o0LaTh NEepCOHAIbHbIE JJaHHbIE PA0OTHUKA TPEThel CTOpOHE 0€3 MUCBMEHHOIO COrjiacus
paboTHHKA, 32 UCKITIOUEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO B LENAX MPEIYIPEXKACHUS YTPO3bl KU3HU U

3I0pOBBIO paOOTHHKA, a TAKXKE B CIIyYasiK, yCTAHOBICHHBIX (hefepabHBIM 3aKOHOM;

— HC COO6H.[aTB MEPpCOHAJIBHBIC JaHHBIC pa6OTHI/IKa B KOMMCPUYCCKHX LCIIAX 0e3 ero MMChbMEHHOT'O

corjiacus.

—  TpeAynpenuTh JIUI, TOJYyYUBIINX IEPCOHAIBHBIC JaHHBIC Pa0OTHUKA, O TOM, YTO ITH JAHHBIC
MOTYT OBITH HCIIOJIb30BAHBI JIMIIh B IEJSAX, JUISI KOTOPBIX OHH COOONICHBI, W TPeOOBaTh OT AITHUX JIWIL
HOJTBEPXKJICHUSI TOTO, YTO OTO TMPaBWIO coOmoaeHo. JIuma, MoNydyuBIIMe IEPCOHANBHbBIC JaHHBIC
paboTHHKA, 00sA3aHBI COOJIONATh PEKHUM CEKpPEeTHOCTH (KoHbuaeHaapbHocTH). JlanHoe IlomoxeHnue He
pacnpocTpaHsieTcsi Ha OOMEH TIePCOHAIBHBIMH JIaHHBIMH PAOOTHUKOB B TIOPSIKE, YCTAaHOBJICHHOM

beneparbHBIMU 3aKOHAMU;

— OCYHICCTBJIATH HEpeaavdy IICPCOHAIBHBIX MOaHHBIX pa6OTHI/IKOB B IIpcaciiax y‘lpe)KI[GHI/ISI B

COOTBCTCTBHUH C HACTOAIIIHUM HOJ'IO)KCHI/ICM;

— paspeiarb AOCTYII K NEpCOHAJIbHBIM JaHHBIM pa60THI/IKOB TOJIBKO criequaJibHO
YIOOJHOMOYCHHBIM JIMIIAM, IIPU 3TOM YKA3dHHBIC JIMIAa JOJKHBI HMETH IIPpaBO IOJYYaTb TOJBKO TEC

MNEPCOHAJILHBIC TAHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XO,[[I/IMBI JJIA BBITTOJTHCHUA KOHKpCTHOfI q)YHKI_II/II/I;

— HC 3allpallinBaTb I/IH(l)OpMaIII/IIO O COCTOSAHUH 3O0POBbiA pa6OTHI/IKa, 3a HCKIIOYCHUEM TECX

CBEICHM, KOTOpPBbIE OTHOCSATCS K BOMPOCY O BO3MOXHOCTH BBINOJIHEHUS Pa0OTHUKOM TPYAOBON (YHKIIUY;

— nepeaaBaTb IICPCOHAJIBHLIC TAaHHBIC pa6OTHI/IKa MMpEaACTaBUTCIIAM paGOTHI/IKOB B TIOpsOKE,
YCTAaHOBJICHHOM pr,Z[OBBIM KOACKCOM Poccuiickoit d)e;[epaum/l, " OIrpaHUYUBATH 3TY I/IH(I)OpMaL[I/IIO TOJBKO
TEMU TMECPCOHATBHBIMHU OaHHBIMU pa6OTHI/IKa, KOTOPBIC H€06XO)II/IMBI JJIs1 BBINIOJIHCHUA YKAa3aHHBIMHA

MPEJICTAaBUTENIAMU UX (PYHKIIHU.
XpaHeHne U UCITOJIb30BAaHNE NTEPCOHANIBHBIX TAHHBIX:

— IlepconanbHble gaHHBbIE PAOOTHUKOB, ydalIuxcs oOpaOaThIBaOTCS W XpaHATCS B JUPEKTOPCKOH U B

MNpEaAHAa3HAYCHHLBIX IJIg 3TOT'0 3JIEMCHTAX I/IH(I)OpMaI_II/IOHHBIX CHUCTCM.

— IlepconanbHble naHHBIE PAOOTHUKOB M YYAIIMXCS MOTYT OBITH IMOJIyYeHBI, MPOXOIUTH JAJIbHEUIIYIO
00paboTKy M MepeiaBaThCsl HA XPAHEHUE, Kak Ha OyMaXKHBIX HOCHTENSX, TAK M B JIEKTPOHHOM BUJE — B
JIOKQJIbHOM KOMIIBIOTEPHOH CETH M B CIELMAJIBHBIX KOMIIBIOTEpHBIX Nporpammax: «l1C: 3apmnarta u

Kaapel», «[LIkompHBIN 0duc» U T.1..



[Ipy TIONMy4EeHNH TIEPCOHANBHEIX JAHHBIX He OTIpaGOTHMKA (33 HCKIIOUECHHEM CIIydaeB, €CIIH
NEPCOHAIBHBIE JaHHBIE OBUTH TPEJOCTaBICHBI pabOTOMATENI0 HA OCHOBAaHUM (eAepaTbHOrO 3aKOHA WU
€CITM TMEePCOHATbHBIE JAHHBIC SBIAIOTCS OOILIENOCTYNHBIMH) paboToAaTeNnb 10 Hadana oOpabOTKM TaKuX

MEPCOHAIILHBIX JIAHHBIX 0053aH MPEOCTABUTh PAOOTHUKY CIICAYIONIYI0 HHPOPMAIIHIO:
* HauMeHoBaHHE ((aMUIHS, UM, OTYECTBO) U aJpec OTepaTopa WK €ro IpeCTaBUTEIs;
"  [enbh 00pabOTKH MEPCOHANBHBIX IAHHBIX M €€ TPABOBOE OCHOBAHMUCE,
" [IpeArnoJiaraeMble MoJjib30BaTENN MEPCOHAIBHBIX TAHHBIX;
YCTaHOBJICHHBIC HacTOSIIMM DeiepaabHbIM 3aKOHOM ITpaBa CyObeKTa MepCOHATbHBIX JaHHBIX.
5 JocTyn K nepcoHaNbHBIM JaHHBIM PA0OTHUKOB
[IpaBo mocTyna K mepcoHaIbHBIM JaHHBIM pa0OTHUKOB UMEIOT:
— JUPEKTOpP YUpEKICHHUS;
— COTPYAHUKH OTEJIA KaJpOB;
— COTPYIHHUKHU OyXraiaTepuu.
PabGoTHuk YupexIeHus UMeeT MpaBo:

— IIOJy4YaThb AOCTYII K CBOUM IICPCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHEC C HUMM, BKJIIOYaA IIPaBO Ha

0e3B0O3ME3THOE TIOJYUCHHUE KOTHI JIF0OOH 3armmcH, coAeprKaIieii mepcoHaabHbIe TaHHbIE PA0OTHHUKA,

- Tpe6OBaTL oT Pa60Toz[aTen51 YTOUYHCHUA, UCKIIFOYCHUA HUJIN HUCIIPABJICHUA HCIIOJIHBIX, HCBCPHBIX,
YCTapCBUINX, HCAOCTOBCPHBIX, HEC3AKOHHO IIOJIYYCHHBIX HJIIM HEC SABJIAIOIIUX HeO6XOI[I/IMBIMI/I JJIsA

PaGoTomarens nmepcoHaTBHBIX TaHHBIX;
— mnoay4aTh oT PaboTonarens:

" CBCACHHA O JIMIAX, KOTOPBIC MMCIOT OOCTYIl K INCPCOHAJIBHBIM JAaHHBIM HJIM KOTOPBIM MOXKET ObBITH

MpeaAOCTaBJICH TaKkok HAOCTYII;
- MEPCUCHb O6pa6aTBIBaeMBIX MNEPCOHANIBHBIX JAHHBIX U HCTOYHUK HUX ITOJTYUCHUS,
" CpOKH O6pa60TKI/I NEPCOHANIBHBIX JAHHBIX, B TOM YUCJIC CPOKH UX XPAHCHU

" CBCAOCHHA O TOM, KAaKHC HOPHIWYCCKHC IMOCICACTBUA IJIA Cy6’BCKTa NEPCOHANIBHBIX JaHHBIX MOXKCT

MOBJIEYb 32 COO0H 00paboTKa ero MNepCoOHaIbHBIX JaHHbIX.

— TpeboBarh u3BenieHuss PaboTtomaTenem BcexX JHI, KOTOPBIM paHee ObUTH COOOIEHBI HEBEPHBIC
WM HETIOTHbBIE MTePCOHANBHBIE JaHHbBIE, 000 BCEX MPOM3BEICHHBIX B HUX UCKITIOYCHUSIX, UCTIPABICHUSIX WU

JOITIOJITHCHUAX

—  00kaJIoBaTh B YIOJHOMOYCHHBINA OpPTaH I10 3alIUTE MPaB CyOBEKTOB IMEPCOHAIBHBIX JTAHHBIX W
B CyJIeOHOM TOPSIIKE HEMPpaBOMEpHBIE AeicTBUS Wi Oe3nericTBust PaboTonarens nmpu oOpaboTKe U 3amiuTe

CTO IMCPCOHAJIBHBIX TAHHBIX



- KOIMUPOBATh U ACJIATh BBIIIUCKHU HepCOHaHLHBIX]'OIIaHHLIX pa6OTHI/IKa paspemacTcsa

HCKJIOYUTCIIBHO B CJ'Iy>KC6HBIX HEIAX ¢ IMCBMEHHOT'O pa3pClICHUA Ha4YaJIbHUKA OTAC/Ia KaaAPOB,

— nepeaada I/IH(l)OpMaI_II/II/I TpeTBeﬁ CTOPOHE BO3MOXHa TOJIbKO IIpU IHHCBMCHHOM COINIaCHH

pabOTHHKOB.

6 OTBeTCTBEHHOCTH 32 HApPYLIEHHEe HOPM, PeryJHpyIuX 00padoTKy H 3alMTY NEePCOHATbHBIX

AAHHBIX
PaboTHukHM YupexaeHusi, BHHOBHBIE B HAPYLIICHHH HOPM, PETYIHPYIOIIUX MOTy4YeHHE, 00paboTKy U
3alIUTY TMEPCOHAIBHBIX JaHHBIX PAaOOTHHKA, HECYT AWCLUIUIMHAPHYIO aJIMHHUCTPATUBHYIO, TPa’KIAHCKO-

IMPaBOBYIO UJIK YI'OJIOBHYIO OTBCTCTBCHHOCTHL B COOTBCTCTBUU C (bellepaJIBHbIMI/I 3aKOHaMH.



